Creating a Basic Power Point book
Version 1 - Basic version.
1. Launch Power Point and begin a blank presentation

2. Click on Format (menu bar), then choose Slide Layout
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To the right side of the screen choose the content layout that looks like this:

4. Click on Insert (menu bar), then choose duplicate slide. (repeat 9 more times).  You should now have 11 slides that look like a rectangle with six pictures in it. 

5. Navigate back to slide one 

6. Click on the picture on the bottom left (looks like a mountain sunset)

7. Navigate to the Folder entitled “See the USA”

8. Insert the pictured named “Image” ****
9. Navigate to the next slide and repeat steps 6, 7, and 8.  See below for the name of the image to include on each presentation:

a. Slide 1 = Image

b. Slide 2 = Image001

c. Slide 3 = Image002

d. Slide 4 = Image003

e. Slide 5 = Image013

f. Slide 6 = Image014

g. Slide 7 = Image006

h. Slide 8 = Image007

i. Slide 9 = Image008

j. Slide 10 = Image009

k. Slide 11 = Image010

10. Save your work as “See the USAv1”

11. Click on Slide Show (menu bar), then select view show.

12. Left click anywhere on the slide to go to the next slide.

Version 2 – Version 1 + slide transitions
1. Complete version 1

2. Click on Slide Show (menu bar), then chose Slide Transition

3. On the right side of the screen, add your desired transition, as well as set the speed and add a sound if desired.

4. Click on “Apply to all Slides” if you want the same transition settings for all slides.  Otherwise, navigate from slide to slide and customize each one.

Creating a more complex PowerPoint book
Version 7 – Narration with automatic transition through the entire show.

1. Complete version 1 instructions

2. Click on Slide Show (menu bar), then choose Record Narration.

3. Make sure your microphone is plugged in to the proper jacks on the machine

4. Click on Change Quality, then change the Name from [untitled] to CD quality by clicking on the drop down arrow.  Click OK

5. Click OK (when you click OK, be ready to begin reading!)
6. The first slide should appear.  Read whatever content you desire.  When ready to progress to the next slide, click the spacebar (or any other key that advances the slide).  Repeat the reading process until you finish the book.

7. When you are done, it will ask you if you want to save the slide timing as well.  Choose “save.”

8. The student can still advance or interrupt the slide show by clicking the mouse or pressing keys on the keyboard.  If you would like to disable this ability (other than Escape to exit the slide show, click on slide show (menu bar), then choose setup show.  In the top left area, choose “Browsed at a kiosk (full screen).”

Version 3 – Narration with automatic transition, with select visual enhancements.
1. Complete version 7 instructions above.

2. Navigate to slide 4.

3. Click on insert (menu bar), then click on Picture, then autoshapes.  Choose the basic shapes icon (3rd one from left).  Choose the rectangle (top left).

4. Move the mouse to the center of the screen.  You should have cross hairs now, rather than a mouse arrow.  Click in the middle of the screen, then drag down and to the right (making a rectangle).  
5. Double click on your new box and a dialog box will appear.  On the colors and lines tab, change the Fill color to “No Fill.”   Change the Line Color to a bright red, change the Weight to 6 pt.  Now, resize the box to fit around the Northeast and drag it to the desired position.  

6. Copy the box (select it with the mouse and then click on Edit (menu bar) and choose copy).  Paste the box (click on Edit (menu bar) and choose paste).  Paste the box 3 more times.
7. Drag each box to its appropriate location and resize it to fit around its region.  Do not worry about the fact that they overlap.

8. Now we add the custom animation.  If you haven’t saved your work recently, please save.

9. Click on Slide Show (menu bar), then choose custom animation.  On the right side of the screen, the custom animation bar should have appeared.  Toward the bottom, a play button should be there.  Click on Play.  As you listen to your sound file, not the exact time you want each box to appear and disappear.  You may have to listen a couple of times to get these numbers for all 5 boxes.

10. Click on the box that is over the northeast.  Now click on add effect, choose entrance, then appear.  Change it to start after previous.  Now, right click on your new animation on the right side of the screen (should say rectangle 3 with a GREEN star).  Choose timing (left click) and change it to the time you indicated for it to appear (from step 9).
11. Back on the actual slide, click on you first box again.  This time click on add effect, choose exit, then disappear.  Change it to start after previous.  Now, right click on your new animation on the right side of the screen (should say rectangle 3 with a RED star).  Choose timing (left click) and change it to the time you indicated for it to disappear (from step 9).

12.   Repeat steps 10 and 11 for the other four boxes.  Please note that the name of the object will no longer be rectangle 3 for the other boxes.

13. When you are done adding all of the times, click on the play button again and check to see if your timings work as desired.  If they don’t adjust them until they do.  Save your work.

14. If you desire, return to slide 3 and add visual supports, pointing to the Atlantic Ocean, Pacific Ocean, Canada, and Gulf of Mexico.  Instead of choosing a rectangle from the autoshapes list, use a block arrow.  Change it to a bright color and size it appropriately.  
Version 4 – Basic slide show, with comprehension questions on each page

1. Complete version 1 instructions.

2. Navigate to slide 1.

3. Click on insert (menu bar) and choose text box.

4. Move the mouse to the top left area of the slide and then click and drag it down to the right to draw the box.

5. Type “Please read the book and answer the questions as you go.”

6. Open the PowerPoint file entitled “Special Text Box”

7. Click on the blue text box, then click on Edit (menu bar) and choose copy.

8. Return to your PowerPoint presentation and move to slide 3

9. Click on Edit (menu bar) and select paste.

10. The blue text box should have appeared.  Drag it to the bottom of the slide.

11. Click on Insert (menu bar) and select text box.

12.  Drag the text box just above the blue box.  Type “What two oceans border the United States”

13. Save your work.

14. Click on the text box with the question in it, then hold down the Ctrl key and click on the blue text box.  Now, click on Edit (menu bar) and select copy.

15. Navigate to the next slide, then click on Edit (menu bar) and select paste.

16. Click in the text box with the question and change it to be appropriate for the slide.

17. Repeat steps 15 and 16 through the end of the presentation.

Version 9 – Quiz at the end of the show and writing prompts.

1. Follow version 1 instructions.

2. At the end of the slide show, insert a new slide.  

3. Follow steps 6,7,8,9 from above, but rather than slide 3 during step 8, move to your new slide.

4. Create a text box with you question in it and place a blue answer box underneath it.  Repeat as desired.  In addition, rather than questions, there could be a writing prompt.

